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1. O61ue mogoKeHus

1.1. IlpaBuna obMmeHa J[eIOBBIMH TMOJApKaMM W 3HAKaMH  JIEJIOBOTO
rocrenpuumersa B MBJIOY  nerckuit cax Ne508 (manee — VYupexienue)
(nanee — IMpasuia) pazpaboTanbl B COOTBETCTBUM C MOJOKEHUSIMH KOHCTUTYIIHMH
Poccuiickort  @enepauun, PepepanbHoro 3akona or 25.12.2008 Ne 273-03
O MpOTHBOAEHCTBUM KOPPYIILIMU» U NPHUHATHIMH B COOTBETCTBUU C HUMU MHBIMU
3aKOHOJATENLHBIMHU M JTOKATLHBIMUA aKTaMH.

1.2. TlpaBuna onpenensitor eaudHble Ui BeeX pabOTHUKOB YupekIeHus
TpebOBaHUs K JAPEHUIO U TIPUHATHIO IEI0BLIX MOJAPKOB.

1.3. Yupexaenue ImoaaepKUBaeT KOPMOpPaTUBHYIO KYJIbTYpPY, B KOTOPOH
JIeJIOBbIE  I1OJAPKH, KOPHOPATUBHOE [OCTEHPUUMCTBO UM TPEJICTABUTENLCKHE
MEPOIPUITHS PACCMATPUBAIOTCS TOJBKO KakK HMHCTPYMEHT I YCTaAHOBJICHHS
M TIOJIEP)KAHMs  JIENIOBBIX OTHOIIEHMH ¥ Kak [pOsBJICHHE OOLIENpPUHATOMN
BEXKJIMBOCTH B XOZE JEATEIBHOCTH YUPEIKACHUS.

1.4. YapexxaeHue HCXOAUT W3 TOrO, YTO JOJIOBPEMEHHBIE JIe/IOBbIE
OTHOIIEHHUS OCHOBBIBAIOTCS HA JIOBEPHH M B3aMMHOM yBakeHUU. OTHOLIEHUS, IIPHU
KOTOPBIX HApyIlaeTcsi 3aKOH M IPUHLMIIBI JEJOBOH ITHUKM, BPESAT PerryTaruu
YupexaeHuss ¥ 4eCTHOMY HMMEHH ero pabOTHHUKOB, M HE MOryT obecrnedyuThb
YCTOMUMBOE JIOJITOBPEMEHHOE pa3zBuTHe YupexieHus. Takoro poja OTHOLIEHUS He
MOTr'YT ObITh [IpUEMIIEMBI B IpakTUKe PaboThl YupeixKaeHus.

1.5. JleticrBue  IlpaBun  pacrnpocrpassiercs Ha  Bcex  pabOTHMKOB
YupexaeHusi, BHe 3aBUCUMOCTH OT YPOBHSA 3aHUMAEMON JA0JKHOCTH.

1.6. lannsbie [IpaBuna npecieayer ciaeayromme Heju:

- obecrieyenre eAMHOOOPA3HOIO TMOHUMAHUSL POJIM U MecTa JeNOBbIX
MOJAPKOB, IEJIOBOI0 TOCTENPHUUMCTBA, MPEIACTABUTENBCKMX MEPOIPUIATHH B
JEJIOBOM NpakTHKe YUpeKIeHUs;

- OCYLLECTBJICHHE  YIPABIEHYECKON M  XO3AWCTBEHHOH  JEATEIBHOCTH
YupexaeHns NCKITIOUUTEIBHO Ha OCHOBE HaJIeKallUX HOPM U IIpaBuil JIEJI0BOro
noBejeHus, 0a3UPYIOLIMXCS HA [PUHLKNAX Ka4vecTBa MPEAOCTABICHHUS YCIIYT,
3aIMTHl KOHKYPEHLMH, HeJONYILEHUS KOH(IUKTA HHTEPECOB;

- OTIpe/IeTIeHHe eAMHBIX I BeeX pabOTHHUKOB YupexieHus TpeboBaHMH
K JapeHUI0 M TPUHATHIO JENOBBIX TIOJApKOB, K OpraHu3aldd W Y4acTHIO



B [IPEICTABUTENBCKUX MEPOIPUATHUSX;

- MUHUMU3UPOBAHUE PUCKOB, CBA3aHHBIX C BO3MOXKHBIM 3JI0yNOTPEOIeHUEM
B 00JIACTH TMOJAPKOB, MPEACTaBUTENbCKUX Meporpusatuil. Hanbonee cepbe3HbIMU
W3 TAKMX PHUCKOB  SIBIISIFOTCS  OMACHOCTh  MOJKYyNa W B3ITOYHUYECTBO,
HECMPABEJIMBOCTh 10 OTHOLICHUIO K KOHTpPAareHTaM, MNPOTEKIHOHU3M BHYTPHU
YupexaeHus.

2. TpeOoBaHus, MPEeAbSBISIEMbIE K I€TOBBIM MOJapKaM
Y 3HaKaM JIeJIOBOTO TOCTENPUUMCTBA

2.1. PaGoTHuKM Y4UpexJeHHs] MOTYT IMOJyd4aTh JEJIOBBIC MOJAPKH, 3HAKU
JIEJIOBOTO TOCTETIPUMMCTBA TOJBKO Ha OQUIMAIBHBIX MEPONPUSATUSIX, TPHU
YCJIOBUHM, YTO OTO HE MNPOTUBOPEYUT TPEOOBAHUSAM aHTUKOPPYHIIMOHHOTO
3aKOHOJIaTeNIbCTBA U HacToAmuM [IpaBunam.

2.2. Tlomapku W ycinyrw, TpPUHUMAEMble WJIH  TPEIOCTaBIsEMbIC
YupexaeHueM, nepeaaroTcss U MPUHUMAIOTCS TOJIBKO OT UMEHU YUpEKJICHUS B
11eJI0M, a He KaK MOJAapoK WIH Mepejiada ero OT OT/IeIbHOT0 paboTHHKA.

2.3. JlenoBsie TOApKH, KOTOPbIE paOOTHUKU OT UMEHH Y UPEKICHUS MOTYT
nepeaBaTh APYTUM JIMIIAM WM NPUHUMATh OT JIPYTHX JIUI[ B CBSI3U CO CBOEH
TPYAOBON JESATEIbHOCTBIO, a TaKXE€ MPEIACTABUTEIbCKUE PacXoAbl HAa JEJI0BOE
TOCTEIPUUMCTBO JIOJIKHBI COOTBETCTBOBATH CJICAYIOIIUM KPUTECPUIM:

- OBITH MPSMO CBSI3aHBI C YCTaBHBIMU IEISIMH JEATEILHOCTH Y UPEKISHUS,
au00 C MaMATHBIMU J1aTaMH, OOUJIeIMH, OOIIEHAIIMOHAIILHBIMUA TIpa3 HUKAMHU,
UHBIMU COOBITHSIMU;

- OBITh pa3yMHO OOOCHOBAaHHBIMH, COPAa3MEPHBIMU W HE SBIATHCS
npeaMeTaMu POCKOIIIH;

- HE TIPEJICTABIIATh COOOM CKPBITOE BO3HATPaXKICHHUE 3a YCIYry, JCHCTBUE
Wi 6e371eliCTBUE, TIOMYCTUTEIIBCTBO HIIH TTIOKPOBUTEIBCTBO, MPEOCTABICHUE MTPaB
WIN TIPUHSATHE ONPEICIICHHBIX pEelIeHUM, JTHOO0 TOMBITKY OKa3aTh BIIMSHUE Ha
MoJIy4yaTelisi C ”HOM HE3aKOHHOW WJIM HE3TUYHOU 1ETIBIO;

- He co3/daBaTh IS TOJydaTedss o0s3aTeNbCTBa, CBA3aHHBIE C  €r0
CIIy’)KCOHBIM TIOJIOKEHWE WM MCIOJHEHHEM CIIY)KEOHBIX  (OJDKHOCTHBIX)
00513aHHOCTEM;

- HE CO3/1aBaTh pPENyTAalMOHHOTO pHUCKA JUIA  JEJIOBOTO  HMMUJKA
Yupexxnerusi, paOOTHUKOB M HHBIX JIMI[ B CIlydae PACKPBITHS HHPOPMAIUHA O
COBEPIICHHBIX NOAAPKAX U MOHECEHHBIX MPEICTABUTEIBCKUX PACXOAAX;

- HE TMPOTHBOPEUYMUTH MPHUHIUNAM M TpeOOBaHUSIM AHTUKOPPYIIIMOHHOTO
3aKOHOIATEJILCTBA Poccuiickon denepanuu, [Tomoxenuto 00
AHTUKOPPYMNITMOHHOW TOJHUTHKU B Yupexaenuu, Kogekcy 3THKHA U CIIy>KeOHOTO
MOBEJICHUS PAOOTHUKOB YUPEKIECHHUS H OOMICHPUHATHIM HOpPMaM MOpaIH H
HPABCTBEHHOCTH.

2.4. JlenoBele MOJApKW, B TOM YHCJIE B BHJE OKa3aHUS YCIYr, 3HAKOB
0c000Tr0 BHUMAHUS M YYaCTHsI B Pa3BJICKATEIbHBIX U aHATOTUYHBIX MEPOIPUATHIX
HE JOJDKHBI CTaBUTh IPUHUMAIOIIYKD CTOPOHY B 3aBUCHMOE IOJOXKEHHUE,
MPUBOJUTH K BOSHUKHOBEHHUIO KaKUX-JIHMOO BCTPEUHBIX 00S3aTEIBCTB CO CTOPOHBI
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MOJIy4aTessl WU OKa3bIBaTh BIUSAHUE Ha OObEKTUBHOCTH €T0 JACJIOBBIX CYXACHHUM U
peLIEeHUN.

2.5. CTouMOCTh M TEPUOJUYHOCTh JAPEHUA M TOJYYEHHS JEJIOBBIX
MOJIAPKOB W/WJIM y4acTusl B MPEJACTABUTEIBCKUX MEPONPUATHUSIX OJHOTO U TOTO KE
TPEThETr0 JIMLA JAOJDKHBI OINPEAENSIThCS JEOBOM HEOOXOAMMOCTbIO U OBIThH
pa3yMHBIMH.

2.6. B kadecTtBe momapkoB paOOTHUKU YUPEXKACHUS JOJKHBI CTPEMUTHCS
UCIOJIb30BaTh B MAaKCHUMAaJbHO JOMYCTUMOM KOJMYECTBE CIYy4aeB CYBEHHDBI,
OPEeIMEThI U U3JENHsI, UMEIOIINE CUMBOJIUKY Y UpeKICHUS.

2.7. llogapku U ycnyrd He JOJKHBI CTaBUTh MOJI COMHEHHE UMUK WIH
JIEJIOBYIO pENyTaLUI0 Y UpexKIeHUs WIH €ro paOOTHUKOB.

3. [IpaBa u 00s13aHHOCTH PAOOTHUKOB YUpeXJI€HUS NP OOMEHE J1eI0BBIMU
NoJapKaMHU U 3HaKaMU J€JI0BOr0 TOCTENPUUMCTBA

3.1. PaGOTHHKH, TIPEACTABIISAS MHTEPECH Y UPEHKICHHS WU JIEHCTBYS OT €ro
UMEHH, JO/DKHBI COOJIIOJIaTh TPAHMIIBI JOMYCTUMOTO ITOBEJACHUS IPU OOMEHE
JICIIOBBIMU T10JIApKAMHM | IIPOSIBJICHUH JICIOBOTO TOCTEITPHUMCTBA.

3.2. PaGoTHUKM YUpeKJICHHS BIIPABE JApPUTh TPETHUM JIMIAM U TI0JIy4aTh OT
HUX JICJIOBBIC TIOJIAPKH, OPTaHW30BHIBATH W YYaCTBOBATh B IPEJICTABHTEIBCKUX
MEPOIPUSATUSX, €CIIA ATO 3aKOHHO, dTUYHO U JIEJIAETCS UCKIIOUYUTEIBHO B JIEIOBBIX
HEJsIX, OoNpeeeHHbIX HacTosAmuMu [IpaBunamu.

3.3. Ilpu nr0OBIX COMHEHHUSX B TPAaBOMEPHOCTH WM STUYHOCTU CBOMX
NehcTBUN  paOOTHUKM YUpexleHUs o00sS3aHbl TMOCTaBUTh B  HW3BECTHOCTH
pPYKOBOIUTENS Y UPEKIEHUS U TPOKOHCYITUPOBATHCS C HUM, IIPEK/E YeEM JTapUTh
WIM TIOJIy4aTh MOJAPKH, YYacTBOBaTh B TEX WM HHBIX MPEICTaBUTEIBCKUX
MEPOIIPUSITUSX.

3.4.1lpu moNy4YeHUH JENOBOrO TMOJapka WM 3HAKOB  JIEJIOBOTO
rOCTENIPUUMCTBA PAOOTHUKU YUpPEKJEHUS O00sf3aHbl MPUHUMATH MEphI TI0
HEJOMYIIEHUIO BO3MOXHOCTH BOSHUKHOBEHHS KOH(IMKTAa HHTEPECOB.

3.5. PaGoTtHukn VYupexIeHus HE BIpaBe UCIOJIb30BaTh CIyXeOHOE
MOJIO)KEHHUE B TUYHBIX IIEJIAX, BKIIOUYAsl UCIOJIb30BAaHUE UMYIIECTBA Y UPEKIACHHUS,
B TOM YHUCJIE:

- ISl TIOJTYYeHHS TOJApKOB, BO3HATPAXKACHHS W HMHBIX BBITOJ IJIsi ceOs
JUYHO U APYTUX JIMII B OOMEH Ha OKa3aHUE YUPEKIECHUEM KaKHX-THOO YCIyT,
OCYIICCTBJICHHSI MO0 HEOCYIIECTBICHHUS OMPEIEICHHBIX IEHCTBUN, TMepeaadn
WHPOPMAIINH, COCTaBISIONMICH  CIYKEOHYI0, KOMMEPUYECKYI0 WM HWHYIO
OXpaHsEMYI0 3aKOHOM TalHY;

- ISl TIOJTY9CHHSI TIOJIApKOB, BO3SHATPAXKIACHUS U WHBIX BBITOJ IS JIMYHO U
JIPYTHX JUIl B TIPOIECCe BEACHUS AeN YUPEXKIACHHs, B TOM YHCIE, KaK /10, TaK |
MocJie  TMPOBEACHUS TIEPETOBOPOB O 3aKIIOUECHUH TPaKIaHCKO-TIPABOBBIX
JIOTOBOPOB ¥ MHBIX CHCIIOK.

3.6. PaGotHukam VYupexxneHHs HE PEKOMEHIYeTCsl TMPUHUMATH WJIU
nepeIapruBaTh MOJAPKU JTUOO0 YCIYTH B J0OOOM BUJE OT TPETHUX JIUI] B KA4eCTBE
0JIar0TapHOCTH 32 COBEPIEHHYIO YCIYTY WJIM TaHHBINA COBET.
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3.7. He momyckaetcst mepenaBaTh M MPUHUMATh MOAAPKU OT YUPEKICHUS,
€ro paOOTHUKOB W TPEACTABUTENCH B BUJE JIEHEKHBIX CPEJCTB, KaK HAIWYHBIX,
Tak ¥ O€3HAJIMYHBIX, HE3aBUCHUMO OT BAJIOTHI, @ TAKXKE B (pOopMe aKLUi, ONMLIUOHOB
WJIA WHBIX JINKBUIHBIX IEHHBIX OyMar.

3.8. PabotHuku VYupexaeHus ITOJDKHBI OKa3bIBATHCS OT MPEIJIOKEHUM,
NOJIyYeHHs TOJIAaPKOB, OIUIATBhl UX PACXOAOB M T.N., KOTJa MOJO0OHBIE NEHCTBUS
MOTYT TMOBJUATH WM CO3JaTh BIIEYATIIEHHE O BIUSHUUM HA UCXOJ CHEJIKH,
pE3yNIbTAT MPOBEACHUS TOPIOB, HA IPUHUMAEMbIE Y UPEKICHUEM PEIICHUS U T.1.

3.9. PabGotHukn VYupexaeHuss He npuemstor koppynuuu. [lomapku He
JOJDKHBI OBITh HMCIIONB30BAHBI IS JAYW/TIONYYCHHUST B3STOK WM KOPPYNIMUA B
THOOBIX €€ MPOSBICHUSAX.

3.10. PaGoTHuk YupexeHus HE BOpaBe MpeajaraTb TPETbUM JIMLAM WU
NPUHUMATh OT TAKOBBIX IMOJAPKH, BBITUIATHI, KOMIEHCAIIMA M T.I. CTOUMOCTHIO
cioimie 3000 (Tpex Thicsiv) pyOJiel UM HE COBMECTUMBIE C 3aKOHHOM MPAKTUKOM
nenoBbiX oTHomieHui. Ecnu paGoTHuky YupexaeHus mnpenjararoTcs MmoaoOHbIe
NOJIapKU WJW JEHbI'M, OH O00s3aH HEMEIJEHHO 00 JTOM PYKOBOIUTEIIO
YupexnaeHus.

3.11. PaGoTHuk YupexxaeHus KOTOPOMY IpPH BBIMOJIHEHUU JOHKHOCTHBIX
00s13aHHOCTEN TpeaiaratoTcs MOJapKy WM MHOE BO3HArPAXKJICHUE KaK B MPSIMOM,
TaK U B KOCBEHHOM BHJIE, KOTOPbhIE CIOCOOHBI MOBIMATH HA MOJATOTABIMBAEMbIC
W/WIM  TpPUHAMaeMble WM  pelIeHUus WIM OKa3aTh BIMSHHUE Ha  €ro
neiicTBre/0e31eCTBUE, JOIKEH:

- OTKa3aThCsl OT HUX U HEMEJIJIEHHO YBEJIOMHTb PYKOBOJIUTENS Y UpEKICHUS
o (akTe mpennokeHus nojapka (BosHarpaxJaeHus);

-0 BO3MOXHOCTH HCKJIIOYUTH JaJbHEHIINEe KOHTAKThI C  JIALIOM,
MPEJIOKUBIIMM TOJAPOK WIM BO3HATPAXKIIEHUE, €CIU TOJIBKO 3TO HE CBA3aHO CO
CITyKeOHOI HeOOXOIUMOCTHIO;

- cIy4yae, €ClIM TOJapoK WM BO3HArpPaXKIEHHWE HE MPEeACTaBISETCS
BO3MOXHBIM OTKJIOHUTh WM BO3BpPATUTh, MEpPEeAaTh €ro C COOTBETCTBYIOIIEH
CIIy’)K€OHOW 3amMCKOW [JIsl TPUHATUS COOTBETCTBYIOIIMX MEP PYKOBOIUTEIIO
VYupexeHuss 1 NpoJ0JKUTh pabOTy B YCTAHOBJIEHHOM B YUpEXACHUU MOPSIKE
HaJl BOIIPOCOM, C KOTOPBIM ObLI CBSI3aH MOJAPOK MIJIM BO3HArPaXkICHUE.

3.12. B ciy4yae BO3HUKHOBEHHsI KOH(JIMKTa MHTEPECOB WJIM BO3MOKHOCTH
BO3HUKHOBEHHUS! KOH(IMKTa MHTEPECOB MPHU MOJIYYEHUH JEJIOBOrO MOAAapKa WIH
3HAKOB JIEJIOBOI'O TOCTEIPUHUMCTBA paOOTHUK YupexaeHHus 00s3aH B MUCbMEHHON
dopme yBenqoMHUTH 00 3TOM OJHO U3 JOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a
OPOTUBOJCHCTBUE KOPPYIIMH, B COOTBETCTBHUM C MPOLEAYPOH PACKPBITHS
KOH(JIMKTa WHTEPECcOB, yTBepKAeHHOU IlomokeHneM O KOH(IMKTE HUHTEPECOB,
IOPUHATHIM B Y UpEKICHUH.

3.13. PaGoTHukaMm YupexaeHus 3anpeniaeTcs:

- CAMOCTOSITENIbHO MPUHUMATh MPEUIOKEHHSI OT OPTaHU3AINNA WIH TPETHUX
JHIl O BPYYEHUH JENOBBIX TMOJApKOB M 00 OKa3aHWW 3HAKOB JEIIOBOTO
TOCTEPUUMCTBA;

- IpUHUMAaTh 0€3 COrjacoBaHUsl C JUPEKTOPOM YUPEXKICHUS JETOBBIC
MOJIapKU U 3HAKU JI€JIOBOTO TOCTENPHUUMCTBA B XOJ€ MPOBEACHUS JCIIOBBIX
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MEPETOBOPOB, TPH 3aKIIOUEHUU JIOTOBOPOB, a TAaKKE€ B HMHBIX CIy4asx, Korja
1mo1I00HbIe JACWCTBUS MOTYT MOBIHUATH WM CO3/AaTh BIEUYATICHHE 00 WX BIUSHUH
Ha TIPUHUMAEMbIC PEIICHUS;

- IPUHUMATH JEJIOBBIC TIOJAPKH M 3HAKH JIEJIOBOTO TOCTEIPUHUMCTBA B XOJI€
NPOBEACHUS TOPTOB M BO BpeMsl MPSMBIX MEPETOBOPOB TMPH 3aKIIOYCHUH
JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBaTh, BHIHYKIATh OPTaHU3AIMU WIN TPETHHUX JIUI JAPHUTh
UM OO WX POJCTBEHHHKAM JCIIOBBIC MOAAPKH W/MIM OKa3bIBaTh B WX TOJIB3Y
3HAKU J€JIOBOTO TOCTEPUUMCTBA;

- IPUHUMATH MTOJIAPKU B BHJIC HAJTMYHBIX, OC3HAIMYHBIX JICHEKHBIX CPECTB,
IICHHBIX OyMar, IparoleHHBIX METaJIOB.

3.14. YupexxieHne  MOXET  NpUHATH  pemieHue o0  ydacTMH B
OJIarOTBOPUTENBHBIX MEPONPHUATHSAX, HAMPABICHHBIX HAa CO3/JaHHE W YIPOUYCHHE
uMumKka  YupexaeHus. [lpmworom mmaH u  OMOKET ydYacTusi B JIaHHBIX
MEPONPUATHUSAX YTBEPKIACTCS PYKOBOJIUTEIEM Y UPEXKICHUS.

3.15. B ciywyae OCYyIIECTBIEHHS CHOHCOPCKHUX, OJIArOTBOPUTEIBHBIX
nporpaMM  YUpeXJIeHUE JIOJDKHO TMPE/IBAPUTEIBHO  yIOCTOBEPUTHCS, UTO
npenocTapisieMas  YUpexJAeHHEM IOMOIlb He OyJeT HUCHOoJb30BaHa B
KOPPYIIIMOHHBIX [EJISAX WM HHBIM HE3aKOHHBIM ITyTEM.

3.16. [lpu B3amMoOACWCTBMM C JUIAMH, 3aHUMAIOIIMMU JIOJDKHOCTH
MYHULUTAIBHON CITyKOBlI, cienyer PYKOBO/ICTBOBAThCS HOpMamH,
PEryIUpYIOMMU 3TUYECKUE HOPMBI U MpaBWiIa CIYKEOHOro TOBEIEHUS
MYHULUNAIbHBIX CIYXKaIIHX.

3.17. Heucnnonnenune Hacrosmux IlpaBuin MokeT cTaTh OCHOBAaHHMEM
IUIA IPUMEHEHNU K pa0OTHUKY Mep JUCIHUIUIMHAPHOTO, aJMMHUCTPATUBHOTO,
YrOJIOBHOIO M TPaXXJAaHCKO-IIPAaBOBOIO  XapakTepa B  COOTBETCTBUHM  C
JEHCTBYIOLIUM 3aKOHOIATEIbCTBOM.

4. O6macTh IPUMEHEHUS

4.1. Hacrosmue IlpaBmma mojjexaT NMPUMEHCHHIO BHE 3aBHCHMOCTH OT
TOTO, KakhuM O0Opa3oM IepelatoTcs JEJIOBbIE IMOJAapKH M 3HAKH JICJIOBOTO
TOCTEIIPUUMCTBA: HAIIPSAMYIO HIIH Yepe3 MOCPETHUKOB.

4.2. Hactrossmue [IpaBuia sSBISIOTCS 00sS3aTEIBHBIMU ISl BCEX PaOOTHHUKOB
VYupexaeHus B mepuo]; paboThl B YUpeKICHUH.



